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Logging In 

 

Your login details will be received via email directly from the system: 

• The link will be learning.gifs.africa (if not given in email) 
• Your username will be your email address 
• Your password will be given via email aswell if not the generic password – 

Welcome@2026! 

Upon logging in for the first time, you will be prompted to create a new password 
aswell. 
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My Courses 

After logging in and changing your password, you will be taken to the Homepage with a 
link to access your courses labelled “Access my courses” which will look like the 
above. 

Once clicked, you will find all your course modules, as below. 
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Your Course Module 

 

After clicking on or selecting the course module, you will be taken to the “Grades” area. 

To navigate to the full course, you can click on “course” as seen in the above image. 

 

The first section of the course module will give you a brief introduction and overview of 
the module itself. 
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Facilitator Information 

 

Here you will find your facilitator/lecturer’s contact information aswell as other 
important details  

Course Description (May look slightly different from course to course) 
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A more detailed overview of the course 

 

Learning Outcomes 

 

Here you will see the designated learning outcomes for the module and what you will 
learn. 

Weekly Schedule/Module Structure 

 

Here you will see the weekly schedule and module structure in terms of what will be 
covered on a weekly basis. 
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Units 

 

The course module is split up into units to cover different topics within the module with 
designated assignments, quizzes, and resources for you to access and complete. 

This will look similar to the above. 
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How to view links 

 

Links will be displayed as highlighted above, a description will be displayed, with the 
instructions “Click on” and the link thereafter – this link will be underlined once 
selected, and you will be redirected to the link, if it is not embedded onto the system as 
above.  
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How to submit an Assignment 

 

To submit an assignment (an uploaded assessment), you will need to view the specified 
activity, and follow the instructions given. Some may request you download a given 
document and fill in your answers or fill in your answers in a blank document.  

Once done, you can click on add submission as circled.   

 

Thereafter you will be taken to the above page, where you’re prompted to upload a file, 
which you can drag and drop or upload via the circled buttons. Specifications will also 
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be displayed, i.e. maximum file size, etc. Once uploaded, you can click on “Save 
changes”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How to submit a Quiz/Assessment/Examination 

 

Your Summative Assessments/examinations will be displayed on the system as above, 
with the same or a similar naming convention. Occasionally, these exams may be 
locked until a certain date or locked for specific users. 
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Once you access the quiz/activity, you will see the page above. This page will also 
provide the number of attempts allowed for the exam, and the grade to pass. 

To begin, you can click on “Attempt Quiz”. 
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The first question within this exam is an essay question with a case study, which also 
indicates the mark scheme at the end of the question. 

  

On the right side of your screen (below your profile area) there should be a block 
drawer, which will open to a quiz navigation pane, as below.  
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You can use the above to navigate between questions within the quiz/exam if navigation 
for the exam is set to “free”.  

In the above image, the first three questions are highlighted in the pane because they 
are on the same page.  
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I’ve now skipped to a Multiple-Choice Question, which is situated with the rest on a 
single page. 

 

As in the above, you can select your answer freely, and clear your choice if need be. 
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Once on the last page of the quiz, you will have the option to finish attempt or navigate 
to the previous page (this specifically is in place between all pages in the quiz). 

Once you click on Finish Attempt, you will have a short summary of all the questions 
you have answered and left blank. If you’d like, you have the option to return to attempt 
to amend any answers or submit all and finish. 
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Once you click on Submit all and finish, it will give the above alert, notifying you that you 
are unable to change any answers after this point, aswell as give a summary of 
questions without a response (unanswered questions). If you are happy with your 
submission, you can click on “Submit all and finish”. 

Once submitted, you will see a summary of your exam details such as the start date 
and time, the completion date and time, the duration and status, aswell as a summary 
of your answers, as seen in the above and below picture. 
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Once you scroll all the way down, you can click on “finish review” 
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Your exam has now been submitted.  

Once done, you will see the above page, showing your attempt details, aswell as other 
details. 


